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DISCLAIMER

The information contained in this guide is for informational purposes only.
I am not a lawyer or an accountant. Any legal or financial advice I offer is my opinion,
based on my own experience. You should always seek the advice of a trained professional before acting upon something I publish or recommend. Any experience I relate or
money I saved or made as a result of applying the information contained within this eBook
should not be considered typical or average results.
Please understand that some of the links you find in this eBook may benefit me financially
if you take action on them. External links go to web pages and look like this.
The material in this guide may include information, products or services by Thrid Parties.
Third Party materials are what I consider to be products and opinions expressed by their
owners. Therefore, I do not accept responsibility nor liability for any Third Party information, materials or opinions.
The publication of such Third Party Materials does not constitute my guarantee of any
information, instruction, opinion, products or services contained within the Third Party
Material. The use of recommended Third Party Material does not guarantee any success
and or earnings related to you or your business. Publication of such Third Party Material
is simply a recommendation and an expression of my own opinion of that material.
No part of this publication shall be reproduced, transmitted, or sold in whole or in part in
any form, without the prior written consent of Philip Vandermeer or Thousand Hills Marketing. All trademarks and registered trademarks appearing in this book are the property
of their respective owners.
Users of this guide are advised to do their own due diligence when it comes to making
business decisions and all information, products, or services that are provided should be
independently verified by your own qualified professional(s). By reading this eBook, you
agree that neither me nor my company are responsible for the success or failure of your
business decisions relating to any information presented in this guide.
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FORWARD
This booklet has been brewing in my files for some time. I even composed parts of the bonus
material included with this eBook in 2011. Since then, I’v learned that some things just don’t
change, like how to clean up a bad mark on your credit report, while other things do. So, this
booklet is a fast-reading compilation of up-to-date information and tips I’ve learned about
what goes into a credit score and steps anyone can take to improve their score over time.
Even if you have a good understanding of how credit works and how to get and maintain
a great credit score, I am pretty certain you will discover some nuggets of information you
didn’t previously have.
Personally, I’ve had several long-term relationships with creditors and as a result have a fairly
long credit history. So my manner of speaking tends to be toward people who have had at
least some experience with creditors. Even if you are new to the credit game, digesting the
information here will still put you years ahead of the crowd and can save you a pile of money
over the long haul. The ideas set forth are not magic tricks or push button tactics, but rather
life-long strategies for maximizing your credit score.
Today’s credit and banking environment is difficult to understand at best, and it’s more difficult than ever to obtain a new loan, even for seasoned borrowers. A high
credit score is your best negotiating tool with legitimate creditors. Plus,
a high score can open doors of opportunity as well, for those who
are on the lookout. You are very wise to invest the time it takes
to develop and maintain a high credit score. This eBook is
intended to help you do just that. Here’s to setting a financial
foundation for your success!
Philip Vandermeer
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I.

YOUR CREDIT SCORE
AND WHAT IT MEANS

What is a credit score, anyway?
A credit score is a numerical value given to you by companies called credit bureaus
that represent what they consider to be your loan risk level. Like a reputation, it follows you wherever you go. The number changes depending on which good or poor
financial habits you keep. The higher your score, the more credit-worthy you are
considered to be. The trick is to know which habits are good and which ones aren’t.
Your credit score is what banks, employers and anyone else who wants to see
your financial reputation and borrowing track-record looks at to evaluate the overall relationship you keep with people you owe money to, over time.
All credit scores range from 300 to 850. The lowest and the highest scores are .extremely rare, and probably non-existent. On a more realistic scale, anything above
750 is considered to be excellent. From 620 to 749 is considered to be fair to good.
A score under 620 is considered to be poor to damaged. A seasoned credit repair
company employee reported in a meeting I attended that in 5 years he’s seen “just
a few” scores over 800 and the lowest he has personally seen was in the low 400’s.

750 + = EXCELLENT
620 – 749 = FAIR TO GOOD
UNDER 620 = POOR TO DAMAGED
© Copyright 2013 - Philip Vandermeer
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Your Credit Report:
Your credit report reflects the record of your history
of payments to all your creditors over a long period of
time and how much you owe. That report, along with
your credit score is updated daily as your purchasing
and payment habits change. The reporting agencies
get their information directly from your creditors. Your
report is compiled and then purchased back by creditors from the credit reporting agencies, primarily to aid
them in determining whether or not to give you a new
loan. The number one piece of information they look
at? Your credit score.

So what’s the payoff?

Why try to improve it?

Well, the higher the score, the lower your interest rate will be on a new loan. That’s because
the banks consider a high scoring individual to be a lower credit risk. A lower-risk individual can
qualify for a lower interest rate because the bank views the return on their investment (in you)
as less risky. The higher the risk to the bank, the higher the interest rate will be. Viewed another
way, banks simply want their investment back as fast as possible on higher risk loans. The way
to at least partly accomplish that is through higher interest rates.
Also, let’s not forget the less obvious reason for a high credit score: Increased opportunities,
especially for investors. For example, if you happen to be a real estate investor, a fixed 5%,
30-year loan will improve your monthly cash flow noticeably when compared to a fixed 7% loan.
And, loans are getting harder to obtain. Banks want and need to issue more secure loans.
Banks are no longer able to sell their loans to the same degree as before. Thus a credit score
is crucial because a single “no” can stop you cold; the bank can’t offload the loan to another
investor. No one, regardless of their risk level is qualifying for loans as easily as they used to. A
high credit score is a practical necessity these days.
It’s important to note that banks are also looking at other factors when determining whether
or not they will loan you money: Like do you have a savings account? Do you have a
checking account? Both? How much of a balance are you carrying on all your debt? What
is your income? How many household incomes are there? And even more information
about you. This book does not cover all factors involved in obtaining a loan, only the impact
your credit score has on your ability to obtain a loan and how to improve it.
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Okay, let’s continue..
The cost of a low credit score can be severe. Let’s say you want to borrow $100,000.00 to mortgage a home. Your interest rate on the mortgage can range anywhere from about 3% on the
low end to as high as 15% and more, depending on several factors, but primarily on your credit
score. The graphic below shows what your beginning monthly interest payment would be on a
loan at different interest rates.

First month’s interest (only) payment on a $100,000.00 loan:

3% APR = $250.00
5% APR = $416.67
9% APR = $750.00
13% APR = $1083.34

And that’s just the first month’s interest! Of course, the amount lessens each month as the
principle is paid down, but over a 30 year note, the difference can easily be in the hundreds of
thousands of dollars.
So you should be able to see now, how important it is to get your credit score as high as you
possibly can, and keep it that way.
I’m going to show you some practical ways to do that. It’s not rocket science, but it will take
some effort and time. However, if you are consistent and apply what I show you, you will quickly
be on your way to a higher credit score.
FICO
You’ve probably heard credit scores referred to as “fico scores”. Specifically, FICO is an acronym for the largest and best known of several companies that provide software for calculating
a person’s credit score.
Their name is the Fair Isaac Corporation, or fico for short.
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What Interest Rate Should I Pay?
There are a great deal of things that go into the equation.
Here are just a few of the array of variables:
•
•
•
•
•
•

Your individual bank
Your employment history
Your income and employment history
How many late payments are reflected in your score
What day it is...(seriously!)
etcetra, etcetra

A list of variables could probably go on for several pages, so there is no way to accurate say in
one place what your exact rate might be. I can give you something to get you in the ballpark of
what you might roughly expect from a lender based on your score.
It isn’t easy to find exact information for any specific situation, but The State Of New Jersey
Department Of Banking And Insurance - Division Of Banking issues a pdf guide for borrowers
in New Jersey. It is updated only periodically but you can find it on their site if tyou want to
see if there’s a later one posted.
Please understand, this is a mere “snapshot” of a typical loan based on a borrower’s credit
score on a specific day in a specific US state. I included it here as a visual to dramatize how a
credit score can affect interest rates and for general information.
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II.
WHO THE CREDIT BUREAUS ARE

There are three major credit reporting companies:
Equifax, Experian & TransUnion
It’s very important to note that none of these companies are non-profit. They make money by
tracking your credit history, then selling the information they collect on you to potential lender’s
that are interested in giving you a loan. The lender “pulls” your credit report from one or more of
these reporting agencies and can see your credit history, along with your credit score.
Your credit score can vary quite a bit between these companies, and your personal information
may also be different between them. That’s exactly why you should monitor your credit reports
and make sure the information they keep and distribute about you is accurate. While it’s true
they make an effort to maintain accurate information, it’s not there business to guarantee accuracy about what’s on your credit report. It is in your best interest, and your responsibility to
monitor them.
More on this in a later chapter where I’ll show you the best ways to monitor your credit reporting
information and dispute derogatory remarks. Meanwhile, here’s their contact information:

Experian - P.O. Box 2002, Allen, TX 75013. Telephone: (888) 397-3742
Trans Union - P.O. Box 1000, Chester, PA 19022 (800) 916-8800
Equifax - P.O. Box 740241, Atlanta, GA 30374-0241. Telephone: (800) 685-1111
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III.
HOW THEY KEEP SCORE

The chart above shows the primary information the credit bureaus maintain on all
individuals who borrow money and the importance they place on those factors.
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On-Time Payment Record - What they track:
When you obtain your report, you will see all your creditors and a chart showing how well you
paid them month by month for up to 7 years. Your payment record and your ability to pay on
time make up 35% of your score.
On-Time Payment Record - What to focus on:
•

Never make a late payment.

Utilization - What they track:
Credit card companies give consumers a line of credit to borrow against. The line of credit sets
a borrowing limit. Consumers then go out and borrow a portion of that limit. The portion of the
limit that’s actually used is what is “utilized”, whether it’s a small amount or up to the limit.
Credit bureaus are very interested in the difference between how much you can borrow and
how much you actually borrow. Over time, this matrix can be very revealing about a person’s
lifestyle and financial habits and that’s why utilization makes up 30% of your overall score.
It’s also known as your debt to credit ratio.
Utilization - What to focus on:
•

To maximize your credit score, only use a small percentage of your total credit line and never
utilize more than 30% of your total credit line. Staying way under 30% is better. Look at your
overall debt to to credit ratio as well as on each account.

•

Calculate your debt to credit ratio by adding up all of your credit limits on every open account
you have. Then add up your total debt. These totals represent your debt to credit ratio.

•

Make sure each account debt to credit ratio of under 30%

Example: Your total credit limit is $20,000 and your total debt is $7,400. So, $7400 divided by
$20,000 is .37. Your debt to credit ratio would be .37:1 - and your utilization would be 37%. In
this case you would want to pay down your debt to under $6,000 asap.
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Type Of Credit - What they track:
Creditors want to know the variety and types of credit accounts you have open. Auto loans,
mortgages, department stores and other revolving lines of credit are different types. The type
of credit you use makes up 10% of your score.
Type Of Credit - What to focus on:
•

It’s good to have a variety of credit lines. Various types of credit include revolving credit, car
loans and mortgages.

•

I am a proponent of having 3 credit card accounts. Some people say 1 is all you need, but
there is good reasoning behind using 3 cards. Disputes with your creditor, changes in laws,
differences in terms and conditions between banks and the banks ability to change terms
and conditions without notice are just a few very good reasons to have 3 revolving credit accounts. Over time it is easy to obtain more than 3 cards, and many people with great credit
do have more. 5 cards would be an outside limit, although an argument could be made for
carrying more credit cards to drive the debt to credit ratio below 30%. HOWEVER, if that’s
the case for you, you may want to focus on paying down your overall debt.

•

Close excessive and dormant accounts unless they provide value to your overall credit
score. Don’t close them all at once. About one every three to four months will not raise red
flags on your profile.

Length Of Time - What they track:
The length of time your accounts are open shows a pattern of loyalty and shows a history with
each company you do business with. This matrix is reflected in 15% of your score.
Length Of Time - What to focus on:
•

Develop at least 4 years of history with every revolving credit account and lines of credit. The
credit reporting agencies average out the length of time all your accounts have been open,
but creditors may look at individual account age. You can accomplish this by just leaving
your oldest account open and rarely opening new ones.
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Good credit remarks can stay on your report indefinitely, and derogatory remarks can affect your score for 7-10 years depending on the type of remark.
Mandated by the FCRA (Fair Credit Reporting Act) a late payment can stay on
your report for 7 years, and is supposed to drop off after that amount of time.
Anything they find within public records (like a judgment or tax lien) can stay
on your report for 10 years.

Number Of Inquiries - What they track:
The number of times your credit report is “pulled”. How many times your report is pulled is reflected in 10% of your score.
Number Of Inquiries - What to focus on:
•

You can obtain a consumer credit report (a credit report without the score like what the credit
bureaus will give you) whenever you apply for a loan. Simply request a copy and they will
mail it to you.

•

Don’t apply for a lot of credit in a short time frame.

Other Factors That Affect Your Score:
There are also other factors that affect your score too, that are not shown on the pie chart, like
your “Date Of Last Activity” (DOLA). If you open an account and never use the card, it adversely
affects your score. The ideal situation would be to use every credit card you have at least once
per month. Buy something small and pay it off. A continuous record of recent activity will improve your score.
There are so many options for using credit cards, you can nearly automate this without paying
a cent extra for a good record of recent activity. For example, you could set up an automatic
payment with one of your credit cards to pay a regular monthly bill like a car loan, then pay it off
online each month from your bank account. It’s not fully automated, but it is pretty close, and
helps your score by using the card every month. Most banks have an online bill paying option
you can utilize for virtually every account you have.
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New credit is also considered a type of credit and can negatively affect your score.
0% introductory rate cards may seem to be good for you month by month by reducing the
amount of interest you pay initially. The fact is, most 0% introductory offers cost 3% to 5% of the
amount of the transferred or borrowed balance, and often costs more than the interest you were
paying. Do the math, and you’ll see the trick they are playing to get you to lower your score.
Then, all too often people will close the account the money was transferred from, and that can
erase built-up history, which you definitely want! Playing the “zero-percent introductory offer”
game will only lower your score and rarely save you money.
Of course, new accounts will need to be opened from time to time, like when it comes time to
buy a house or a new car, and you shouldn’t hesitate for the sake of your credit score. There
are plenty of things you can do to actively maximize your score without having to worry about
opening a new loan that you need. Credit cards and other revolving lines of credit are different.
Open a few and keep them open for as long as possible!
I’ll have more to say about when to close accounts later on.
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IV.
WHAT IS (AND ISN’T)
ON YOUR CREDIT REPORT

What IS on your credit report:
•
•
•
•
•
•
•

Your name and any aliases you have ever used for credit
Your date of birth and social security number
Your credit history for up to 10 years including all open accounts and closed accounts that
show derogatory marks
Late payments, collections and public records
Specific month by month information on every open account you have
History of inquiries – when shopping for rates, try to do it in a focused period of time because
lenders look at how many inquiries are made, as well as the period of time they were made
Your debt by account and total available credit (Debt to Credit ratio)

What is NOT on your credit report:
•
•
•
•
•
•
•

Race
Gender
Religious and political views
Medical history
Checking and savings account information
Utility accounts, unless they are delinquent and have gone to collections
Your credit score!
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V.
HOW TO OBTAIN A
TRULY FREE REPORT
(AND ANALYZE IT)
You can obtain a free report from www.annualcreditreport.com. You can go there and order
all three reports once per year. The best way to obtain your free report is to order a report from
only one of the reporting agencies once every 4 months. That way you can see your credit report as often as possible for free. www.annualcreditreport.com is the only government authorized site and is the only legal site you can obtain a truly free report. Any other site, regardless
of their name or what they tell you up front, is not completely free.
The first thing you should do when you obtain your report is to print everything out. You can
review it online, but only for 30 days. Once it’s printed out, write the date at the top of the first
page so you will always know when you pulled it. Keep your report in a file for reference. Read
through your entire report so you know what you have. This will take no more than an hour or so
at first and will help you familiarize yourself with the format and what they are saying about you.
Look at your Credit Summary. It will tell you the types of accounts you have open, what your
total debt is, how much you have available to you and what your borrowing limits are.
Look at your Average Account Age. This amount of time needs to be at least 4 years or longer
to optimize your score. The longer, the better.
Look at the number of Negative Accounts. The target number here is ZERO. Every account
listed under this heading reflects at least one derogatory remark and needs to be addressed.
More about that later on.
Look at your Personal Information and make sure everything there is absolutely correct. Personal information is the easiest to correct and should be corrected.
Remember too, the tighter your “ship” is, the better it sails.
© Copyright 2013 - Philip Vandermeer
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Once you’ve “summarized” your report in your mind, take out a clean piece of paper (or use
the worksheet at the end of this book) and write down every account you have, followed by the
date it was opened, the amount you owe, and the credit limit for that account. Make one more
column and calculate the percentage your debt to that account is to the borrowing limit of that
account. The best target for each account is under 30%, but the total of all your accounts is
what determines your score, so make sure your total debt to limit percentage is under 30%. You
can find and print out a worksheet at the end of the book in the “Resources” chapter as well to
help you work this out.
Take another sheet of paper and write down every derogatory mark, the account and what
the remark is (like a late payment, for example). You can and should dispute every derogatory
remark on your account (more on how to do that later in this book). This worksheet is also included in the last chapter of this book.
These two worksheets will give you the primary information you need to develop a plan to improve your credit score!

Congratulations! You’ve made it this far!
Don’t stop….you are becoming empowered!
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VI.
STEP BY STEP ACTION PLAN
TOWARD A GREAT CREDIT SCORE
In this chapter I’ll give you a step by step plan that can improve your score. If you jumped here
without reading the previous chapters, you should go back and read everything so you’ll have
the background you need as to why these steps are important. I will however, restate some
resources and some of the important information as a help so you don’t have to go back and
find it..
So let’s get to it!

1. Obtain Your First Report
Go to www.annualreport.com and request one report. It doesn’t matter which reporting agency you pull your report from first. Print out the report and read it through until you are familiar
with its contents.
2. Print Out, Then Fill Out The Worksheets Included With This Workbook.
Fill out the account activity sheet starting with your newest revolving credit account at the top.
Arranged from the newest account to the oldest, you can see which accounts you should close
first.
Obviously, you can’t close an account that has a balance, so look at the next one and the next
one until you find one that makes the most sense to close. You should carry no more than 3-5
credit cards. Shoot for three, but only close one account about every 3-4 months. Your credit
score is affected by closing accounts and you should close newer accounts that have low credit
limits first.
* Remember to make sure your debt to credit ratio stays under 30%!
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3. Close One Account Every 3-4 Months Until You Have 3-5 Open Revolving Credit Accounts.
The open revolving credit accounts you keep should be the oldest accounts you have with the
highest credit limits possible. There is an art to this, but if you prioritize your accounts by age,
credit limit, then APR, you’ll be on the right track.
4. Write A Separate Letter To The Reporting Agency Disputing Each And Every Derogatory Remark.
There is a sample letter included with this eBook for this. You can rewrite it in your own words
if you’d like, but make sure all the information is in your letter as shown in the sample. You
can dispute remarks by mail, by phone or online.
Specific instructions for disputing a remark for each reporting agency can be found
on your report. You should dispute a derogatory remark by mail so you can attach copies
of supporting documents and get a signature receipt. If the reporting agency can prove the
remark is legitimate, they will not remove it from your record.
There are further steps you can take, but you should consult a professional to help you if your
first letter does not work. You should also write to the creditor and format the same letter to
them. You should write a separate letter for every derogatory remark and you must include:
•
•
•
•
•
•

your full name
your social security number
your date of birth
your complete mailing address
the name of the account in question with the account number
your precise, exact, complete and specific reason you are disputing the remark, and your
signature.

Attach any supporting documentation you can as well. Make copies of every piece of correspondence you create so you will have a record of everything you’ve said to them.
5. Ask The Reporting Agency To Correct Your Name Misspellings, Aliases Addresses
And Other Incorrect Personal Information.
This needs to be done in separate correspondence as well.
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6. Avoid Excessive Inquiries.
Remember, you can request a copy of your score each time you know when a company pulls
your report, like a car dealer.
7. Use Each Credit Card Once Per Month.
Even if the purchase is small, and you pay it off immediately, your score will still improve with
regular use of your credit cards.
8. Monitor Your Credit.
To correct the errors as soon as possible, keep your efforts in the front of your mind and know
where you stand at all times use a credit monitoring service. Many credit card companies offer
this service for around $10 or less per month. Don’t confuse monitoring services with identity
theft protection. They are two completely different things. Make sure you use a monitoring
service that tells you your score from time to time (usually quarterly).
* Credit scores do not appear on your report!
9. Stay Away From 0% Introductory Offers.
0% introductory offers add new accounts to your overall profile and adversely affect your
score by lowering the average age of your accounts. If you feel you must use one of these
offers, DO NOT close the older account. This is a sort of catch-22 because when you keep
the older account open, you have added to the overall number of revolving accounts that you
have. The best thing to do is get control (and keep control) of your debt so you don’t need this
kind of offer.
10. Pay Down Your Credit Cards Equally, Across The Board.
Some people might say to pay off your smallest balance or your highest interest rate card
first, but it’s better for your credit score to pay them off equally. If your number one goal is
becoming debt free, then do something else, but if your primary goal is to improve your credit
score, pay down your cards equally across the board. Get all your balances below 30% of
your limits first, then work on lowering your overall interest payment or getting rid of those
pesky small balances. Just remember that the longer your payment record is for each account, the higher your score.
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11. Never Be A Co-signor On Another Person’s Loan.
Whatever happens on that account, affects YOUR score. The only good co-signed note is one
that you are obliged to make (like for a son or daughter) AND you have complete control of
the loan. (Complete control includes your ability to pay it off yourself if you have to as well as
knowing for sure it is being paid on time.) Any debt with your signature on it makes up part of
your credit profile and affects your score exactly the same as any note you have.
12. Never, Ever Pay Late On Any Debt You Have. Period.
(For clarification, you are actually considered late by the credit bureaus after 30 days past the
due date of your loan. You may have to pay a late fee after the due date, but it will not go on
your report as a late payment until 30 days after the due date.)
13. Repeat This Process Every 4 Months.
After 4 months, you should have read and corrected your first report, perhaps closed an account or two, and worked out a plan for your cards that pays them down equally.
Good job!
After 4 months repeat the process with the next reporting agency. Go through the list of steps
to do. It’ll be easier each time you do it, and after a couple of years, not only will you have a
solid grasp on what goes into a great credit score, but you’ll have one as well!
IMPORTANT:
Don’t be discouraged by the time frames involved in developing and maintaining a great
score. The credit bureaus and your creditors are working together every day to create a report
on you and they are very, very patient. Play the credit game the right way, take your time and
be consistent and you will reap the rewards a great credit score can offer.
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VII.
THE IDEAL SCENARIO
FOR THE BEST POSSIBLE SCORE
•
•
•
•
•
•

3-5 revolving credit lines open for more than 4 years each
Other beneficial lines of credit like a mortgage, car loan or installment loan
No late payments – ever!
Zero judgments, liens or collections on your report
Debt to credit ratio of less than 30% on each account
Monthly activity is seen on most, if not every open account

One thing more that I mentioned only briefly earlier in this booklet, your DTI (debt to income
ratio) is also part of your credit profile. There are differing definitions of how it’s calculated, and
creditors have different requirements for separate individuals based on the other factors when
they try to obtain a loan.
One bank officer mentioned to me that the quick way he calculates a DTI is by looking at the
ratio between total debt and gross annual household income. He went on to say that (all things
being equal) individuals who go over a 2:1 ratio are past the invisible “red” line for loans.
That’s not to say people with a ratio greater than 2:1 do not obtain loans, just that it is a line that
he looks at. You can look online and find differing definitions for sure, but staying well under a
2:1 ratio is not a bad idea.
Here’s what the math looks like:
Your income is $100,000 per year and your total debt (including mortgage) is $187,000.
So, $187,000 divided by $100,000 = 1.87. Or, as a ratio, 1.87:1
Since 1.87 is under 2.0, a bank might not have too much problem loaning more money to this
individual. If the debt was over $200,000.00, it may be more difficult to obtain the same loan.
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VIII.
WORKSHEETS & LETTERS
The following pages are worksheets and sample letters you can use or print out and use as
tools while taking steps to improve your credit score.
Worksheet 1:
Account Information - Fill out this worksheet after pulling your first report to see exactly how
many accounts you have, the amounts you owe, how old they are and what your total credit
line is.
Prioritize your accounts by placing revolving credit at the top, from newest to oldest account.
Then add all your other accounts underneath. Complete all the information so you will have a
record. In the debt to credit column, calculate the percentage of your balance to your limit.
Example: A balance of $1945.00 on a card with a $10,800.00 limit :
(1945 divided by 10800 = .18009, or 18%. 18% is your debt to credit ratio for this account).
Worksheet 2:
Derogatory Remarks & Corrections -List any derogatory or incorrect information you want removed or changed using this as a guide to collect information you’ll need. This is your “laundry
list” of things that need to be done.
Letter #1 Disputing A Remark
This letter is an example letter to the REPORTING AGENCY requesting the removal of a derogatory remark against you. This letter should be sent with tracking information and signature
required.
Letter #2; Disputing a Remark
This letter is an example letter to the CREDITOR requesting the removal of a derogatory remark
against you.This letter should also be sent with tracking information and signature required.
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WORKSHEET #1 - ACCOUNT INFORMATION

Account Name
Account Number

Open Since APR

Current Balance

Today’s Date

Credit Limit

Debt to Credit

WORKSHEET #2 - Derogatory Remarks/Corrections

Reporting Agency
Account Name
Error Description

Today’s Date

Specific Action Required

SAMPLE - LETTER TO THE REPORTING AGENCY
Date
Credit Bureau Name
Credit Bureau Address
Re: Your Full Name
Social Security Number XXX-XX-XXXX
Date of Birth 00/00/0000

To Whom It May Concern:
I am writing to dispute certain information in my credit report. The item(s) that I dispute is/are
as follows:
{insert Credit Card Account Name; Credit Card#: xxxxx-xxxx-xxxx-xxxx ]
According to the report, this item was listed as [insert a description of the problem with the
account (e.g. account is listed as 30 days late, etc.)] This item is [incomplete/inaccurate] because [describe why the account is incomplete or inaccurate (e.g. I was in fact never late on
the account)]. I am writing to request that the item(s) be [changed/deleted] as soon as possible.
I have enclosed copies of [use this sentence to describe any enclosed documentation supporting your claim (e.g. payment records, correspondence). It is best to include any documentation that will help your case. Be sure to only send copies of the documentation.] which supports the changes that I have requested.
If you require any additional information, please do not hesitate to contact me. Thank you for
your prompt attention to this matter.
Respectfully Yours,
Your Name
Your Signature
Complete Current Address

SAMPLE - LETTER TO THE CREDITOR
Date
Company Name
Company Address
Re: Your Name
Account # or Invoice #
To Whom It May Concern:
I have just received my credit report and discovered that there is an error regarding my account with your company.
According to the report, this item was listed as [insert a description of the problem with the
account (e.g. account is listed as 30 days late, etc.)] This item is [incomplete/inaccurate] because [describe why the account is incomplete or inaccurate (e.g. I was in fact never late on
the account)]. I am writing to request that the item(s) be [changed/deleted] as soon as possible.
I have enclosed copies of [use this sentence if you have enclosed any documentation supporting your claim (e.g. payment records, correspondence). Describe the documentation
here.] which supports the changes that I have requested.
If you require any additional information, please do not hesitate to contact me. Thank you for
your prompt attention to this matter.
Respectfully Yours,
Your Signature
Your Name
Complete Current Address
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IX.
RESOURCES
Credit Bureaus:
Experian - P.O. Box 2002, Allen, TX 75013. Telephone: (888) 397-3742
Trans Union - P.O. Box 1000, Chester, PA 19022 (800) 916-8800
Equifax - P.O. Box 740241, Atlanta, GA 30374-0241. Telephone: (800) 685-1111

Free Credit Report:
AnnualCreditReport.com
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